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ACTIVITY PLAN

1) Focus and objective of the activity:

This activity aims to work on two domains: Psychomotor and Cognitive. In the case of the Psychomotor domain, the Origination
category will be worked on, where young people will have the opportunity to design a personalized presentation letter adapted to a
specific job offer. On the other hand, in the Cognitive Domain, the Analyzing and Evaluating categories will allow participants to identify
and distinguish from a critical perspective their skills and aptitudes for the specific job offer. They will learn how to evaluate and
summarize the relevant information that should appear on their presentation letter in order to enhance their employability.

2) Target group (age, needs): 3) Materials and tools:

- Special education type: Multiple disabilities
- Age: 18 - 25 years old

- Duration: 90 minutes
- Tools: Paper, pencil, colors

4) Educational goals and learning outcomes:

At the end of the activity the following variables are expected to be positively favored (high scores):
- Autonomy

- Self-esteem

- Self-knowledge

- Employability

- Assertive communication

It is essential during the activity to integrate the idea that at the time of writing a presentation letter,
in the case of an applicant with a disability, the disability itself is not the only element that defines
the candidate. Both in the CV and in the presentation letter. the aualities and reasons that iustifv

5) Structure of the activity:

During the development of the activity, the participant will read several job offers (they can be
fictitious or real), linked to his/her professional profile, which have been previously prepared by the
adult/parent/educator. Once this is done, participant will be asked to choose a job offer to which
he/she would like to apply. Next, the adult/parent/educator will explain the essential characteristics
of a presentation letter and with this information the participant will begin to write a presentation
letter for a job offer. It is important that the job offers used are diverse in order to share and
generate more ideas about what can be included in this tool. Once he/she has finished preparing a
draft, the participant will read his or her presentation letter idea and the arguments presented will
be commented on by the adult/parent/educator together with the participant, highlighting the
positive and negative aspects. As this is a tool that prioritizes written discourse as a means of
communication, it is important to correctly write the most interesting arguments on a whiteboard.
At the end the participant will be able to obtain a series of recommendations to improve the
prepared presentation letter and that can be implemented in future presentation letters.
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6) Tips, comments, recommendations:

A good example of a presentation letter not only fulfills the function of accompanying the
CV, it also complements a candidate's resume, tells the company the type of job they are
looking for, motivates the human resources manager to read the CV carefully, briefly
demonstrates knowledge about the business sector for which the candidate is applying and
allows them to adapt their knowledge, training and skills to the job offer, without having to
rewrite the CV again. All this makes the cover letter an indispensable tool to be mastered
for the successful development of the job search for people with disabilities.

It is important that future workshops work on the different presentation letters that can be
prepared in order to enhance the chances of success in the job search, especially for
people with disabilities who face more obstacles during the process of professional
insertion. This step becomes a vital element for both targeted and spontaneous
applications, hence the existence of two main types of presentation letters: self-candidacy
and job application letters. Self-candidature presentation letters are those that are sent to
apply to a company without the need for a job vacancy. The aim is to make a good
impression so that, when there is a vacancy, the candidate will be called upon to fill it.
Those that have the purpose of applying for a specific position, have their origin in the
publication of a vacancy, and the candidate must explain to the company his motivation to
apply for it.
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